Hands-On Activity

Accessing your practice page
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1. Go to http://workingwiki.pbwiki.com.  
2. Click on the 2009 CUE link in the Sidebar, then scroll down to find the CUE 2009 Practices Pages link. Click this link.

3. Find your name in the list of links and click.
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4. Because this is a new page, you will see this dialog box. Click on the Create page button.

Adding text
5. Since this is a new page, you will be taken directly into the Edit tab. Add the text shown below. Use the tools in the Editing toolbar to format the text.
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Using tables
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6. Undoubtedly you’ve used tables to share data. You may also use a table to organize text and graphics on your wiki page in a limited way. Place your cursor just below the text you added to your practice page and click. Locate the Table tool in the Editing toolbar and click.
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7. Look at the pop-up window that appears. You are going to use this table to format text and a photo on your practice page. Change the number of rows to 1. Click to remove the checkmark next to Has Border. Do not change anything else. Click OK. 

8. Copy the sentence you typed that begins, “We will use this page…” and paste the sentence into the first cell of your table. (See illustration below.) 
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9. Delete the original sentence above the table and click on Save.

Adding a photo

10. Now we will add a photo to the right cell in the table. Before you can insert a photo on a wiki page, you need to upload a photo to the wiki. 

If you have a photo on your computer hard drive that you would like to use, that’s fine. If not, open a second browser window, go to http://tinyurl.com/dl3gkj and download the photo of moonrise in Palm Springs. Add your initials to your file name so it will be easy to locate in the wiki.
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11. Look at the View version on your practice page. Find the Upload files link in the Right panel of this page and click.
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12. Find the Upload files button. Click and browse to find your photo file, and then click Open. Your photo will be uploaded and the name will appear in the list of files stored in this wiki.

13. Click on the Home tab and repeat steps 2 and 3 in this handout to return to your personal practice page.

14. Click on Edit and click on the empty right cell of your table.

15. Look at the Right panel. Find the area labeled Insert links. Make sure the Images and files tab is active (you may need to click on it. Now you should see a list of photos posted in this wiki. Scroll down to find your photo and click on the file name.
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16. The photo file will be added to the table. You can resize the image by clicking and dragging the white boxes that appear around the edge of the photo. You can also right-click to change the photo size. When you are satisfied, click Save. Your wiki page will look something like this:
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Linking to a file
17. Before you can link to a file (e.g., Word or PowerPoint), you need to upload the file to the wiki. To do this, follow the same procedure you used to upload your photo file. For this practice session, you will work with a Word file that has already been uploaded called Classroom Rules 2008. 
18. Click on the Edit tab. Place your cursor below the table you created and click. 

19. Look at the Right panel. Find the area labeled Insert links. Make sure the Images and files tab is active (you may need to click on it. Now you should see a list of files posted in this wiki. Scroll to find the file called Classroom Rules 2008 and click on the file name. Your practice page should now look something like this:
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Click Save.
Linking to a website

20. Click on the Edit tab. Place your cursor below the document link you created and click. 
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21. For the purposes of practice, let’s create a link to today’s online agenda. Type “Workshop Agenda” (without the quotes). Click and drag to highlight the text you just typed and click on the link tool in the Editing toolbar.
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22. You see a pop-up window. Select URL under Link Type and then enter this URL in the text box that appears. 

http://sjbrooks-young.com/id192.html

Click OK.

23. Click Save.

Adding plugins
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PBwiki makes it easy to add a variety of gadgets to your wiki pages ranging from calendars and visitor counters to photo slideshows and video clips. These are called plugins. To add a plugin to your practice page, click on the Edit tab. Place your cursor below the website link you just added and click.
25. Locate the Insert plugin tool in the Editing toolbar and click.

26. You will see a pop-up window with several options. For purposes of this workshop, click on Productivity and select Address link. Add your school’s address to the text box (remember to include city and state). Click Preview. Click OK. Click Save. What happens when you click on the new link you’ve created?
Link to another page in the wiki

27. When you create your classroom wiki, there will be several times where you will want to add a link on a page to another page within your wiki. For practice purposes, you will add a link on your practice page that will take you back to the page that lists all practice pages. To do this, click on the Edit tab. Place your cursor below the plugin you just added and click.
[image: image8.png]workingwiki / Sample Practice Page - Mozilla

He ot Ven Hgon ol Dgo Iods tep
6 B o & (| htmilimorkngwi.shwikicomfSanple Practce Page:

I8 Most vied [ Add checked tems ... () AddtoFsiclss®Bo... [ Custorize ik [ FreeHotmai [ Windows Marketpace [ Windows Media [ Windows [ Terpooomarket

3| 4 Do < ooknarc - B gt~ Q Comment ~ @) Send. ~ 53 Message (3) T optiors QWb - 3 Readloter

Page Tools
i Rename tis page
X Deete this page:

Insert links

Pages | Images and fies

We will use this page to practice the skills

Insert ink 25 new o
needed to set up indiidual teacher wikis.

sample Practice Page

CUE 2003 Practice Pages
Classroom Rules 2008 doc 2091
CUE Workshop Wikis

Create a pbiia

Bisting K-12 Vikis

Done C zotero

T 4 MaosoftOf: 3 Miaosoft Excel &) 3|\ JLi| 1osPm




28. Look at the Right panel and find the Insert links area. Click on the Pages tab. You will see a list of pages in this wiki. Scroll to find the page called CUE 2009 Practice Pages. Click the title of that page and then click Save.
Additional skills—Adding pages
When you begin working on your own wiki, you will want to be able to add links to new pages in the Sidebar. These links will lead to pages you will create as sub-categories for your wiki. The general specifications for classroom wiki projects call for at least three of these pages: Students, Classroom Resources, and Parents. 

Based upon what we have done so far, you have the skills to add these new pages. Here are directions to use once you are working in your own wiki.

29. Click on Edit the Sidebar in the Right panel. 

30. The first time you edit the Sidebar in a new wiki, you may need to highlight and delete the explanatory text. Otherwise, place your cursor where you want the new link to appear click the Link tool in the Editing toolbar. 

31. Type the name of the new page in the text box in the pop-up window that appears and click OK.
32. Add as many new page names as you want to have listed in the Sidebar and then click Save. 

33. When you are ready to add text, images, and links to these pages, follow the steps you used to get started with your new practice page.

34. There are times you will want to create and link new pages to existing pages, but not have a link to that page appear in the Sidebar. Based upon what you have learned, how would you do this?

Additional skills—Adding slideshows

Many educators enhance their wikis by adding a slideshow to one or more of pages. There are two ways to do this. Create a slide show using Bubbleshare or Slide.com and then use the Insert plugin tool called Photos to add the code to display the show on your wiki page.

Or, use any photo show site that generates html code to embed. Once your show is created, use the Insert plugin tool called PBwiki Magic and select the HTML/JavaScript option to add the code to display the show on your wiki page.
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